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How to review attendance and semester grades 
 
There are times when a teacher needs to look at where a student currently stands in the 
course.  And there are times when a teacher needs to review attendance and tardies for 
each course.  I hope you find this information useful. 
 
Review “to date” Semester Average 
 

1. Click Section/Course. 
2. Click Gradebook. 
3. Using the drop-down, select 

Semester Avg. 
4. Notice the cumulative score in the 

yellow column.  This reflects a 
student’s “current” average, based 
on what is in the grade book to 
date. 

 
 
 
Review Student Attendance by Section/Course 
 

1. Select course/section. 
2. Select Reports, Attendance Summary. 
3. The Section Roster Attendance Summary 

will display attendance for your students. 
 
 
 


